R Rutherford Public Library

Program Policy

Rutherford Public Library’s (“Library” or “RPL") mission is to provide equal access to information,
resources, entertainment, support, and space to members of the Rutherford community. In
accordance with its mission, the Library offers free programs throughout the year for all age
groups.

Definition

A Library program is defined as a free event held in person or virtually that is planned by
members of the Library’s staff for the educational or entertainment benefit of those in
attendance. Library programs may include outside presenters, performers, or facilitators and
may be co-sponsored with other organizations.

Meeting room rentals by outside groups or individuals do not constitute a Library program.
Organizations wishing to utilize the Library’s Auditorium for such activities must consult RPL's
Meeting Room Policy and fill out an application for consideration.

Responsibility for Program Development and Selection

Responsibility for program development and selection rests with the Library Director, who
operates within the framework of policies determined by RPL’s Board of Trustees. Program
planning and facilitation is delegated to staff members based on their job responsibilities and
areas of expertise. Staff members are guided by this policy and utilize professional skills,
collections, equipment, facilities, and feedback from the community in planning and delivering
library programs. Patrons wishing to express concern over a Library program are asked to
complete a Request for Reconsideration of Materials form.

Proposing a Program

Individuals wishing to present a program at the Library are asked to complete a Program
Proposal Form on our website for consideration unless otherwise noted. Submission of a
proposal does not guarantee acceptance.

Proposals are evaluated according to the following criteria:
e Support of the Library’s mission

e Educational, informational, or cultural value to the Rutherford community
e Potential interest in the community


https://rutherfordlibrary.org/wp-content/uploads/2023/08/Meeting-Room-Policy-of-the-Rutherford-Public-Library-2.pdf
https://rutherfordlibrary.org/wp-content/uploads/2022/11/Request-for-Reconsideration-of-Library-Materials.pdf
https://rutherfordlibrary.org/propose-a-program/
https://rutherfordlibrary.org/propose-a-program/
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Expertise and qualifications of the presenter

Suitability of the Library as a venue, including staffing, facilities, and technology
requirements

Cost, if applicable

Scheduling availability and seasonal tie-in, if applicable

Program Guidelines
All Library programs, whether conducted by RPL staff or outside vendors, must adhere to the
following guidelines:

e Programs must be free to attend unless specifically designated as a fundraiser for the
Friends of the Library of Rutherford or Rutherford Public Library Foundation.

e The only fundraising events permitted at the Library are those benefiting the Library or
sponsored by the Friends of the Library of Rutherford or the Rutherford Public Library
Foundation.

e The Library reserves the right to set age limits or recommendations for programs.
Programs geared towards specific audiences will be publicized as such. Attendees must
comply with the Library’s Unattended Child Policy.

e The Library does not sponsor events that support or oppose any political candidate,
ballot measure, issue, or religion. Programs are planned to be inclusive of all. Library
programs may address political or religious themes to educate or inform, but not to
promote, observe, or proselytize a particular opinion or ideology.

e Programs presented by businesses or other professional occupations (including but not
limited to Financial Planners, Lawyers or Medicare services or plans) may not be for the
direct solicitation of business. All such presenters will be permitted to display and have
available informational business-related brochures, business cards or flyers for
attendees to voluntarily pick up if interested. All such proposed promotional items must
be submitted by the presenter to Library Staff for their express approval in advance of
the presentation. Library staff is prohibited from sharing attendees’ personal information
with outside presenters.

e Books related to a program may be sold, provided the sales are approved by the Library.
Otherwise, no sales or solicitation of goods and services are permitted.

e The Library expects that performers and musicians have obtained any necessary
copyright permission and/or license to any recorded or live works used at a program.

e The Library reserves the right to use photographs taken of event performers and
participants for internal use and promotional purposes. For programs that require
registration, attendees are given the option to sign a photo release.


https://rutherfordlibrary.org/wp-content/uploads/2022/11/Unattended-Child-Policy.pdf
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e The Library is responsible for marketing its upcoming events. Outside presenters are
welcome to coordinate efforts with the Library. Publicity will be provided through the
Library’s usual PR channels, including its website, social media channels, newsletter,
flyers, and electronic signage.

e Library sponsorship of an event does not constitute an endorsement of the content of
the event or the views expressed by presenters.

All event participants must comply with RPL’s Code of Conduct.
Programs are held during the Library’s regular hours of operation and may not extend
past closing time without prior approval from the Library Director.

Program Participation
All program attendees are required to follow the Library’s policies while visiting our building.

The Library reserves the right to cap attendance at its events in accordance with local safety
regulations and the availability of space and supplies. Registration may be required as needed
and is available online. Rutherford residents are typically given priority at registration, but many
popular programs quickly reach capacity. When this occurs, a waiting list is available for those
who still wish to attend. Patrons who move from the waiting list to a spot in the program are
notified by email. The Library reserves the right to bar patrons who frequently register for
programs and fail to attend or cancel their reservation from attending future events.

Approved by the Rutherford Public Library Board of Trustees May 19, 2026


https://rutherfordlibrary.org/wp-content/uploads/2025/12/Code-of-Conduct-12.2025-updates.pdf
https://rutherfordlibrary.org/policies/
https://rutherfordlibrary.org/events/

